
 

  



 

 
 

APPLICATION FOR EMPLOYMENT 
 

A. Advertised Position / Vacancy 
 
Position for which you are applying (as advertised): 
 
___________________________________________________________________________ 
 
 

B. Personal Information 
 

First Names  
 

Surname  
 

Date of Birth  
 

ID Number  
 

Gender Male Female 

Are you a South – African Citizen? Yes No 

If no, what is your nationality?  
 

If you are not South-African, do you 
have a valid work permit? 

Yes No 

Have you ever been convicted of a criminal 
offence or been dismissed from employment? 

Yes No 

Please provide your SACE registration 
number: 

------------------  N/A  -------------------- 

What is your notice period with your current 
employer? 

 

 
C. Contact Detail 

 

Cell Phone Number 
 

 

E-Mail Address 
 

 

Residential Address 
 
 

 

Please note that all correspondence will be in English. 

 

ASSISTANT BURSAR 



 

 
 

D. Qualifications 
 

SECONDARY QUALIFICATION 

Name of School/ Institution Highest Qualification Year Obtained 

 
 
 

  

TERTIARY EDUCATION   

Name of Institution Details of Qualification 

 
 
 

 
 
 
 Year Obtained 

 
 

Name of Institution 
 
 
 

Details of Qualification 
 
 
 
 Year Obtained 

 
 

Name of Institution 
 
 
 

Details of Qualification 
 
 
 
 
 

Year Obtained 
 
 

 
E. Relevant Work Experience 

 

Employer Work Description Reason for 
Leaving 

Dates 

 
 
 
 
 

 
 
 
 
 
 

  

 
 
 
 
 

   

 
 
 
 
 

   

 

If necessary, please attach a full CV covering work experience. 
 



 

F. References 
 

Name & Surname Relationship Contact Number & Email 

 
 
 

  

 
 
 

  

 
 
 

  

 
G. Documents 

 
Please attach the following documents to this application: 

• Copy of ID Document or Passport 

• If you are not a South African Citizen, a copy of your valid work permit 

• Proof of qualifications 

• Full CV should it not be possible to fit all work experience onto this form 

• Should you be offered the position, you will need to provide a Police Clearance Certificate. 
 

 
H. Declaration 

 
I declare that all the information provided (including any attachments) is authentic, complete 
and correct to the best of my knowledge. I understand that any false information submitted 
could lead to my application being disqualified. 

 
 
 
 
 
 
 

______________________________   ___________________ 
SIGNATURE       DATE 
 

 
 

This application form, along with the relevant documents indicated in section G, must be returned 
via email to workwithus@howickhigh.co.za for the attention of the Principal, Mrs L Farquharson,  
by 14 November 2025. 
 
In line with the POPIA, Howick High School will take all reasonable measures to protect the personal 
information used in its recruitment, selection and reporting process.  By submitting your application, you are 
recognizing and accept that the information provided to us will be used for this purpose. 
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